Rezoning Application
City of Richmond, Missouri

This application must be completed, signed by all parties, and the filing fee paid at the time the
application is submitted. All information required by the application including legal description
must be submitted with the application. Hearing will only be placed on the Planning Commission
agenda based upon the completeness of this submittal. Additional charges for postage on
certified mailing of Public Notices and Recording Fees must be paid before any action taken is
finalized.

Applicant Information
Name:
Address:

Phone:

Property Owner (If different from applicant)
Name:
Address:

Phone:

Property Location
Address:

Zoning District Map change from to . Please describe the purpose
of the requested change.

Attachments:

Plot Plan (show all existing easements, exact dimensions of property, street names,
North arrow & scale.)

Fee

Ownership List (within 185 feet of subject property)

Proof of Ownership or Lease.

Applicant Owner (if applicable)
Date Date
Department Use Only

Date complete application received by Planning and Zoning Office:
Date of Hearing:
Filing Fee: _$100.00 Postage: Recording Fee:$27.00

TOTAL FEES COLLECTED:




INSTRUCTIONS FOR
PLANNING COMMISSION PRESENTATIONS

The applicant and/or their representative must be present at the Planning Commission
meeting. If the applicant and/or their representative is not present, the item will be
continued to the next meeting.

The applicant’s presentation should include:

1. A brief description of the proposed project.
2. Responses to any concerns raised in the City staff’s report.
3. Any additional information which the applicant wishes to bring to the meeting

(for example, color renderings, maps, photographs, or petitions). (It is
recommended that any additional information be provided to staff in advance, so
it can be included in the Commission’s packets.) If additional information is
brought to the meeting for a public hearing, it shall be entered as an exhibit and
must be retained by the City in its files. If large exhibits are presented, a small,
file-size copy shall be provided for the City’s files.

The applicant’s presentation is an important factor in the Planning Commission’s
consideration of the application.

ORDER OF THE MEETING
An agenda is published prior to the meeting, indicating the time and place of the meeting,
and the anticipated order of the meeting. (the order can be changed by the Chairman

during the meeting.)

When the application is called, the following is the standard procedure:

* The applicant (or their representative) will present the application to the
Commission, as outlined above.

* City staff will present their comments and recommendation, generally reviewing
the staff report included in the Commission’s packets.

* The Chairman will invite comments either for or against the application from

the audience.

The applicant will be allowed an opportunity for rebuttal.

The Planning Commission members will ask any questions they have of either the
applicant or City staff.

* The Planning Commission will vote on the application. The Planning
Commission’s action is a recommendation to the City Council. The applicant will
be advised of the date the application will move forward to the City Council. The
process will be repeated at the City Council.



